[Tpunoxxenune Ne 2

YTBEPXJIEHO
MIPUKA30M 3aBEIYIOIICTO
MBJIOVY n/c Ne 3 «Tomonéx»

ot 04.04.2023 Ne 59

[TosoxeHue 0 opsiAKe OOpPaOOTKH U 3aIUTE

IIePCOHAJIBHBIX JaHHBIX PA0OTHHUKOB
MBJIOYV n/c Ne3 «Tomonék»

2023 r.



1. OBIIME INOJIOXKXEHUA

1.1. Hacrosmee IlonoskeHue ycTaHaBIMBaeT MOPSAOK MOJdy4deHHs, y4déra, oOpaboOTKu,
HAKOIUICHUS U XPaHEHUs IOKYMEHTOB, COJICPKAIUX CBEJACHHS, OTHECEHHBIE K MEPCOHAIBHBIM
JaHHBIM pabOTHUKOB yupexkaeHus. [log paboTHHKaMH MOAPa3yMEBAIOTCA JIHUIA, 3aKIIOUYHUBIINE
TpyanoBoii goroBop ¢ MBJIOY n/c Ne 3 «Tomonéx».

1.2. Uenp nacrosimero Ilomoxenus - 3amuTa MEPCOHAIBHBIX JAaHHBIX PaOOTHHUKOB
YUPEXKJEHUS OT HECAHKIIMOHUPOBAHHOIO JOCTymna M pasriameHus. [lepcoHanbHble JaHHBIE
BCer/a sBJSI0TCA KOH(QUICHIIMABHOM, CTPOro 0XpaHseMoi HHpopMaIueil.

1.3. OcHoBanuem miia pazpadotku Hactosiero [lonoxenus sisitorcs Koncrurynus PO,
TpynoBoii koaekc PO, npyrue aeicTByronie HOpMaTUBHO-TIPABOBbIE aKThl PD.

1.4. Hacrosimee Ilonoxxenue u n3MeHeHUs1 K HEMy yTBepkaatoTcs 3apenyromum MBJIOY
n/c Ne3 «Tomon€k» U BBOIATCSA MPUKA30M IO yupexieHHio. Bce pabOTHUKM yupexaeHus
JTOJKHBI OBITH 03HAKOMJICHBI TIOJT POCTIMCH C TaHHBIM [loji0KeHneM U U3BMEHEHUSIMU K HEMY.

2. IOHATHE U COCTAB HEPCOHAJIBHBIX TAHHbIX

2.1. Ilox mepcoHaIbHBIMU JAHHBIMU PaOOTHUKOB MOHUMAETCs HH(pOpMaLUs, HEOOX0AUMAs
paboTomarento B CBS3H C TPYIOBBIMH OTHOIIEHUSMH M KacCaroIascsi KOHKPETHOTO pabOTHHKA, a
TaKk)Ke CBEJEHUS O (paKTaxX, COOBITUSX M OOCTOATEIHCTBAX >KU3HM PAOOTHUKA, MO3BOJISIOIINE
UACHTH(HUIIMPOBATH €T0 JTHYHOCTD.

2.2. CocTaB NepCOHANIbHBIX JJAHHBIX pA0OTHHUKA:

- aHKeTa (JIMYHBIH JIUCTOK IO yYETY NMepcoHaa);

- apToOuorpadus;

- 00pa3oBaHue;

- CBE/ICHUS O TPYJIOBOM H OOIIEM CTaXe;

- CBEJICHUS O TIPEBIAYIIEM MecTe pabOThI;

- CBEJICHUS O COCTABE CEMBU;

- MaCTIOPTHBIC JTAHHBIE;

- CBE/ICHUS O BOMHCKOM YU€&Te;

- CBEJICHUS O 3apabOTHOM TUTaTe COTPYTHHUKA;

- CBEJICHUS O COIMANIbHBIX JIbIOTAaX;

- CIICTIHATBHOCTb;

- 3aHMMaeMas JOJHKHOCTb;

- pa3Mep 3apabOTHOM IJIATHI,

- HaJIM4ue CyJTUMOCTEH;

- aJJpec MecTa KUTEJIbCTBA;

- TOMaIrHu# TenedoH;

- coJiep KaHue TPYAOBOTO J0r0OBOPA;

- cofiep KaHue JAeKIapaluy, mogaBaeMoi B HAIOTOBYIO HHCTIEKITHIO;

- TTO/UTMHHUKY ¥ KOITHH MTPUKA30B 110 JJUIHOMY COCTaBY;

- TMYHBIE JIea U TPYAOBbIE KHUKKHU COTPYIHUKOB;

- OCHOBAHHS K MPUKA3aM 110 JIHWIHOMY COCTaBY;

- Jena, coJepiKallie MaTepuabl 1O TMOBBINICHUIO KBATU(UKAIMU M TEPEroArOTOBKE
COTPY/ZHUKOB, X aTTECTAIlNH, CITY)KEOHBIM pacciieIOBaHHIM;

- KOITUU OTYETOB, HATIPABIIIEMbIE B OPTaHbl CTATUCTHKHY;

- KOIIUU JIOKYMEHTOB 00 00pa3oBaHuUU;

- pe3yabTaThl MEIUIMHCKOTO OOCIIEIOBaHMUS HA MPEAMET TOAHOCTH K OCYIIECTBICHHUIO
TPYIOBBIX 00sS3aHHOCTEH;

- (hoTorpaduu u HBIE CBEICHUS, OTHOCSAIIUECS K TIEPCOHATLHBIM JaHHBIM PAOOTHHKA;

- PEKOMEHIalluH, XapaKTePUCTUKHU U T.II.



2.3. JlaHHBIE TOKYMEHTHI SBISIIOTCS KOH(HUICHIIMATLHBIMU. PeXuM KOHPUACHITNATBHOCTH
MEPCOHANIBHBIX JJAHHBIX CHUMAETCA B ClIydasiX 00€3JIMUYMBAHUS WIH M0 UCTEUEHUHU 75 JIET CpoKa
XpaHEHUs, €CJIM UHOE HE OMPE/IEIICHO 3aKOHOM.

3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nensax obecniedueHus mpaB U CBOOOJ 4YeIOBEKA M rpaKIaHUHA padOTONATENh U €T
MPEACTaBUTENM TP 00pabOTKE IEepPCOHAIBHBIX JaHHBIX pPAOOTHUKA O0s3aHBI COOJIOIATH
crnenyroue oome TpedoBaHus:

3.1.1. OO6pabGoTka TEPCOHAIBHBIX JAHHBIX pPaOOTHUKA MOXET OCYIICCTBIATHCS
UCKJTIOUUTENIFHO B LIEJISIX 0OecreueHus: COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJCHCTBHS pabOTHUKAM B TPYJOYCTPONCTBE, OOyYEHUH M TMPOJBHKEHUH IO CIyXOe,
oOecrieueHHs JMYHOM 0€30IacHOCTHM Ppa0OTHUKOB, KOHTPOJII KOJIMYECTBA U KayecTBa
BBITNIOJIHSAEMON pabOTHI M 00ECTIeYeHUSI COXPAHHOCTH UMYILIECTBA.

3.1.2. Ilpu onpenenennu 00bEMa U coiepKaHus 00padbaTHIBAEMBIX TIEPCOHABHBIX JAHHBIX
paboTHHKa paboToaaTens JOHKEH pykoBoacTBoBaThes Koncrurynuei Poccuiickoit denepanuu,
TpynoBeim kogekcoM PO u uHbIME (penepanbHBIMUA 3aKOHAMH.

3.1.3. Bce mepcoHalibHbIE JaHHbIE paOOTHUKA CIENyeT Moiy4arh y Hero camoro. Eciu
NEPCOHAIbHBIE JaHHbIE PAOOTHHKA BO3MOXKHO IIOJIYYUTh TOJBKO Yy TpPEThEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh yBEIOMIJIEH 00 3TOM 3apaHee W OT HEero JODKHO OBbITh MOJYy4YeHO
nucbMeHHoe coriacue. Paboronarens J0mKeH cOOOIUTh paOOTHUKY O LIEJSAX, PEANONaracMbIxX
MCTOYHUKAX U CIIOCO0aX MOJIyUYeHUs] IEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MO IeKAIINX
MOJYYCHUIO TIEPCOHAIBHBIX JAHHBIX W MOCJIEICTBHSAX OTKa3za pabOTHHMKA [aTh MHCbMEHHOE
corjacue Ha UX MOJIyueHue.

3.1.4. Paboronarens HE UMEET MpaBa MoiaydaTb U oOpabaThiBaTh NEPCOHANBHBIE TaHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEITUTHO3HBIX M WHBIX yOEXKIEHHSIX M YacTHOW >Ku3HU. B
CIIy4asiX, HEIOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOILIEHH, B COOTBETCTBUHU CO
cT. 24 Koncrutyuu Poccuiickoit @enepannu paboroaatens BIpaBe NOIy4aTh U 00pabaThiBaTh
JTaHHBIE O YAaCTHOM >KU3HHU paOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacusl.

3.1.5. PaGoronaTens He MMEET MpaBa Mojy4yaTb U 00pabaThIBaTh MEPCOHATbHbIE TaHHBIC
pabOTHUKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIW €ro MNpoQCO3HON
JeSITebHOCTH, 32 HCKIIFOUEHHUEM CITy4yaeB, IPEIyCMOTPEHHBIX (e/lepaTbHbIM 3aKOHOM.

3.1.6. Ilpu npuHSATHN pelIeHUH, 3aTParuBarOIMX HHTEPECHl pabOTHHKA, pabOTOAATENb HE
UMEeT TpaBa OCHOBBIBATHCS HA TEPCOHANBHBIX JaHHBIX pPaOOTHUKA, TMOJYUYEHHBIX
UCKJIIIOYUTENIHO B pE3ylbTaT€ WX aBTOMATU3MPOBAHHOW O0OpaOOTKH WM 3JIEKTPOHHOTO
HOJTyYEHHUS.

3.1.7. 3amuTa nepcoHaNbHBIX JaHHBIX paO0OTHUKA OT HEMPABOMEPHOTO MX MCIOJIb30BaHUS
WIA YTpaThl JOJDKHa OBITH obecrieueHa pabOoTomaresneM 3a CYET €ro CpeiaCTB B MOPSJKe,
YCTaHOBJIEHHOM (eiepaibHbIM 3aKOHOM.

3.1.8. PaGoTHUKM M HMX TPEACTABUTENN JOJDKHBI OBITH O3HAKOMIIEHBI IOJI POCIHUCH C
JOKYMEHTaMU OpraHM3alllM, YCTAaHABIMBAIOIIMMU MOPAJOK 00pabOTKH MEPCOHATIBHBIX JAAHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

3.1.9. PaboTHUKM HE JOJDKHBI OTKa3bIBaThCsl OT CBOMX IpaB Ha COXpaHEHHE W 3allIUTy
TalHBI.

4. OBA3AHHOCTHU PABOTHHUKA

PaboTHuK 00s13aH:

4.1. TlepemaBaTh pabOTOMATENI0 WM €r0 MNPEACTABUTEII0 KOMILIEKC JOCTOBEPHBIX
JIOKyMEHTHPOBAHHBIX TEPCOHANBHBIX JAaHHBIX, MEPEYCHb KOTOPBIX YCTAHOBIEH TpYIOBBIM
KoaekcoMm Pd.



4.2. CBOEBpEeMEHHO B pa3yMHBIH CpPOK, HE TPEBBIMIAIIUA S5 gHEH, CooO0IIaTh
paboToaTennto 06 U3MEHEHHH CBOUX MEPCOHATBHBIX JTAHHBIX.

5. TPABA PABOTHHKA

PaboTHuk nmMeeT npaso:

5.1. Ha momnyro wuH(}OpMamHiO O CBOMX TNEPCOHAIBHBIX JAHHBIX U O0pabOTKE STUX
JAHHBIX.

5.2. Ha cBoOOAHBIM OecriaTHBIM OCTYNl K CBOMM IE€PCOHAJIBHBIM JaHHBIM, BKIIOUYAs
IIPaBO Ha MOJY4YeHHE KOMUH JI000i 3amucu, coaepKalield NepcoHaIbHbIE TaHHBIE COTPYIHUKA,
3a UCKJIFOYEHHUEM CIIYy4YaeB, IPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM PD.

5.3. Ha goctyn K MEIMIMHCKUM JIaHHBIM C MOMOMIbIO MEIMIIMHCKOIO CHEIHAIUCTa IO
CBOEMY BBIOODY.

5.4. TpeboBatp 00 HCKIIOUEHWU WM WCIPABICHUM HEBEPHBIX, WM HEMOIHBIX
MEePCOHAIBHBIX JIAHHBIX, a TaKXKe JMJaHHBIX, OOpa0OTaHHBIX C HapyIICHHEM TpPeOOBaHUM,
onpeAenéHHBIX TPYAOBBIM 3aKOHOAATENbCTBOM. [Ipu oTkaze paboTonmarens HCKIIOYHUTH WU
UCIIPABUTh NIEPCOHAIBHBIC JaHHBIEC COTPYIHUKA OH UMEET MPaBO 3asBUTh B TUCBMEHHOU Qopme
paboToaTento 0 CBOEM HECOTJIacHH C COOTBETCTBYIOIIMM OOOCHOBAHHWEM TAaKOT'O HECOTJIACHS.
[lepconanbHble JaHHBIE OICHOYHOTO XapakKTepa COTPYAHUK UMEET TIPaBO JOMOJHUTH
3asBJICHUEM, BBIPAKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.5. TpeboBate 00 wu3BemeHHH padoOTOAATENEeM BCEX JIMI, KOTOPBIM paHee ObuH
COOOIllEHbl HEBEpHbIE WU HEMOJHbIE MEPCOHANbHBIE JaHHbIE COTPYAHHKA, 000 Bcex
MPOU3BEIEHHBIX B HUX UCKIIIOUEHHSIX, UCTIPABICHUSAX WIIA TOTIOJHEHUSX.

5.6. OOxanoBaTh B CyI JIOOble HENpaBOMEpHbIE JACWCTBUS WM Oe3feiicTBre
pabotoaaTens mpu 00padOTKE U 3aIUTE €ro MePCOHATBHBIX TaHHBIX.

6. CbOP, ObPABOTKA 1 XPAHEHHUE IIEPCOHAJIBHBIX TAHHBIX

6.1. OO6paboTka MNEpPCOHATBHBIX JAaHHBIX pPAOOTHHKA - ATO IOJyYEHUE, XPAHEHUE,
KOMOMHHUpOBaHME, Teperaya WIM Jr0oe Jpyroe HCIOJIb30BaHUE MEPCOHATIbHBIX JaHHBIX
paboTHHKA.

6.2. Bce mepcoHanbHBIE JaHHBIE pabOTHMKA CleqyeT MoylydyaTh y Hero camoro. Ecmu
NepCOHANbHBIE JaHHBbIE PAa0OTHHKAa BO3MOXHO MOJYYHTh TOJBKO Yy TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh yBEAOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh IOJIy4eHO
MUCHMEHHOE COTJIacHe.

6.3. PaGoronaTens JOMHKEH COOOUUTh PAOOTHUKY O LENAX, IPENoIaraeMbIX HCTOYHUKAX
U CIIoco0ax MOJTYYEeHHUsI IEPCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe IMOJISKAIINX TTOITyISHHIO
NEPCOHANBHBIX JAHHBIX M TMOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COTJIacue Ha MX
MOJTy9YeHHE.

6.4. PaboTHUK mpenocTaBiseT pPabOTONATENI0 JOCTOBEPHBIE CBeIEHUs O cebe.
PaGoTonarenr mpoBepsieT TOCTOBEPHOCTh CBEACHUH, CBEpss HaHHBIC, MPEIOCTaBICHHBIE
pabOTHUKOM, C HMELIMMHCA Yy paOoTHHKAa JokyMeHTaMu. IIpenocraBieHue pabOTHHUKOM
MOJUTOKHBIX JIOKYMEHTOB WJIM JIOKHBIX CBEJICHHWH TpW TIOCTYIUIGHHH Ha pPabOTy SBISETCS
OCHOBAHMEM JIJIsl paCTOPKEHUS TPYIOBOIO JOTOBOPA.

6.5. Ilpu nmoctymiennn Ha paboTy paOOTHHUK 3aMOHSIET aHKETY U aBTOOHOTpaduio.

6.5.1. AnHkera mnpencTaBisieT co0Oi mepedyeHb BOINPOCOB O MEPCOHATBHBIX JIaHHBIX
paboTHHKA.

6.5.2. AnHkera 3amosiHsieTcsl paOOTHHKOM CaMOCTOSITENIbHO. [IpH 3amoiHeHHH aHKEeThI
pabOTHHMK JOJDKEH 3amoyHATh Bce €€ rpadbl, Ha BCE BONPOCHI JaBaTh IOJHBIC OTBETHI, HE
JIOMTyCKaTh MCIPABICHUN MM 3a4epKUBAHUM, TPOUYEPKOB, TIOMAPOK B CTPOIOM COOTBETCTBHH C
3aIHCAMH, KOTOPBIE COIEPKATCS B €r0 JTMYHBIX JOKYMEHTaX.



6.5.3. ABroOuworpadus - JOKYMEHT, COJEpXalluii ONMUCaHWEe B XPOHOJOTUYECKOU
MOCJIEI0BATEIBHOCTA OCHOBHBIX ATAIOB JKU3HU H JACATEIBHOCTH TPUHUMAEMOTO pabOTHHKA.

6.5.4. AmroOmorpadus cocraBiseTcs B TNPOU3BOJIBHOW Qopme, 0e3 IoOMapok u
WCIIPaBJICHUMN.

6.5.5. Ankera m aBroOWorpadust paOOTHHKA JOJDKHBI XPAHUTHCA B JIMYHOM JIeJie
paboTHuKa. B nuuHOM gene TakkKe XpaHATCS HMHBbIE JOKYMEHTBHl IIE€pCOHAJIBHOrO Y4éETa,
OTHOCSIIIMECS K MIEPCOHAIbHBIM JaHHBIM paOOTHHUKA.

6.5.6. Jluunoe neno paboTHHKAa OGOPMIIAETCS TOCIE W3JIAaHHs MpHKa3za O MpuéMe Ha
pabory.

6.5.7. Bce HOKyMEHTHI IMYHOTO nena (GopMUPYIOTCS B OTAeNbHbIE mHanku. Ha Hei
YKa3bIBAIOTCA (haMUJIHsl, UMsI, OTYECTBO PaOOTHHKA, HOMEP JTUYHOTO JeNa.

6.5.8. Bce OOKyMeHTBHI, TMOCTyMalooUIe B JUYHOE JEJI0, pAcloJlaraloTcsi B
XPOHOJIOTUYECKOM MOopsake. JINCThI TOKYMEHTOB, MOJIIUTHIX B IMYHOE JIEJI0, HYMEPYIOTCS.

6.5.9. JInynoe nenmo BemeTcs Ha MPOTSHKEHWH BCEH TPYAOBOW AEATEIBHOCTH PabOTHHKA.
V3MeHeHus, BHOCUMBIE B JIUYHOE JI€J0, JOJDKHBI OBITH MOJATBEPKICHBI COOTBETCTBYIOIIUMU
JIOKYMEHTaMH.

7. HEPEJAYA IIEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX PAOOTHHKA pabOTOATENb JOJDKEH COOJII0IaTh
CIIeAYIOIIHEe TPeOOBAHUS:

- He coo0IaTh MEepCOHAIbHBIC JAaHHBIC PaOOTHUKA TPEThEH CTOPOHE 0€3 MHUCHMEHHOTO
cornmacus pabOTHHWKA, 3a WCKIIOYEHUEM CIy4aeB, KOIJIa JTO HEOOXOJUMO B  IICIIAX
MPeIyNpexKACHUs YIPO3bl )KU3HU U 3I0pOBbI0 PaOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBICHHBIX
benepabHBIM 3aKOHOM;

- He cooOmaTh MepcoHaJbHbIE JAaHHbIE PAOOTHUKA B KOMMEpPYECKHX LENsIX 0e3 ero
MUCHMEHHOT'O COTJIACHS;

- TPeIyNpEeauTh JHI, TOMyYaloUuX MepCOHANbHbIE JaHHbIE paOOTHUKA, O TOM, YTO ATH
JAaHHBIC MOT'YT OBITH MCITOJIB30BAHBI JIUIIH B IEJSIX, I KOTOPBIX OHH COOOIIEHBI, M TPeOOBATh
OT JTHX IMI[ TOATBEPXACHUS TOTO, YTO OSTO NpaBwio cobmogeHo. Jluma, momywaromniue
MEepCOHANIbHBIE JaHHBIE pa0OTHHMKA, OOs3aHBI COONMIOAATh KOH(UIECHIIMATBLHOCT. JlaHHOE
MOJIO’KEHUE HE paclpocTpaHsIeTcsl Ha OOMEH MePCOHANBHBIMU JaHHBIMU PA0OTHUKOB B TIOPSTIKE,
YCTaHOBJICHHOM (pejiepaibHbIMU 3aKOHAMH;

- pazpemiaTh JOCTYN K TIEPCOHANBHBIM JaHHBIM PAOOTHHKOB TOJBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIUI[aM, TIPH 3TOM yKa3aHHbBIC JIUIA JOHKHBI UMETh MPABO MOJYy4aTh TOJIBKO
T€ MEepCOHANbHbIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOMUMBI ISl BBHIMOTHEHHS] KOHKPETHBIX
yHKLMi;

- He 3aMpamrBaTh HHPOPMAIIHIO O COCTOSIHIH 37J0POBbS PAOOTHHKA, 32 UCKIIIOUEHUEM TEX
CBEJICHU, KOTOPBIE OTHOCSITCS K BOIMPOCY O BO3MOYKHOCTH BBITIOJHEHUSI paOOTHUKOM TPYIOBOM
dyHKIHH;

- TIepeIaBaTh MEPCOHATbHBIC TAHHBIC PAOOTHHUKA MTPEACTABUTEISIM PAOOTHHUKOB B TIOPSIZIKE,
ycTaHOBJIeHHOM TpynoBeiM kojaekcoM P®, u orpaHuymBaTh 3Ty MHPOPMAIHIO TOJIBKO TEMHU
MIEPCOHATBHBIMU JIAHHBIMH PaOOTHUKA, KOTOPBIE HEOOXOIAMMBI JIJIs BBHIMOTHCHHS YKa3aHHBIMHU
MPEICTABUTENSIMH UX (YHKIIHA.

8. 1OCTVYII K IIEPCOHAJIBHBIM TAHHBIM COTPYJHUKA

8.1. BuyrpeHnHuii 1oCcTym (JOCTYI BHYTPH YUPEKICHUS).
IIpaBo nocryna K NEpCOHAIBHBIM JaHHBIM COTPYIHHUKA UMEIOT:
- 3aBenyronmit MBJIOVY n/c Ne3 «Tomonexy;

- CaM paGOTHI/IK, HOCUTCIIb JaHHBIX.



8.2. BHemHu| JOCTYII.

K umcny maccoBbIX moTpeOWTENel TEepCOHANBHBIX aHHBIX BHE OPraHU3AIMH MOXKHO
OTHECTH TOCYJIapCTBEHHBIE U HETOCYIAPCTBEHHBIC (DYHKITMOHAIBHBIE CTPYKTYPHI:

- HAJIOrOBBIC MHCIICKITUY,

- MPaBOOXPAHUTEIILHBIE OPTaHbI;

- OpraHbl CTaTUCTHKU;

- CTpaxoBBIC areHTCTBA;

- BOCHKOMATHI;

- ®OH/ IEHCHOHHOTO M COIMaIbHOTO cTpaxoBaHus Poccuiickoit deneparuu (CDOP);

- MOJPA3CICHHUS] MyHUIIUTIAIIBHBIX OPTaHOB YIIPaBJICHUSI.

8.3. Jlpyrue opranuzaiuu.

Caenenus 0 pabOTAOIIEM COTPYTHUKE WA YK€ YBOJICHHOM MOTYT OBITh MPEIOCTABICHBI
JIPYro OpraHU3aIii TOJIBKO ¢ MMCHbMEHHOTO 3aIpoca Ha OJIAaHKE OpPTaHHU3aIlid C MPHIOKEHUEM
KOITUHU 3asiBJICHUs paOOTHHUKA.

8.4. PonCcTBEHHHUKY U YWICHBI CEMEN.

[lepconanbHbIe JTaHHBIE COTPYJIHHMKA MOTYT OBITh MPEIOCTaBICHBI POJICTBEHHHKAM WIIH
YJIEHAM €T0 CEMbH TOJIKO C MUCHbMEHHOTO Pa3pelIeHHs] CAMOT0 COTPYIHUKA.

B cnyuae pa3Bosa ObiBlIas cynpyra (Cynpyr) UMEET IpaBo OOpaTUThCS B OPraHU3ALUIO C
MUCBMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM IIaThl coTpyaHuka 6e3 ero cornacus (TK PO).

9. 3AIIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B nensix obecredeHns: COXpaHHOCTH U KOH(HUACHIIMAIBHOCTH EPCOHAIBHBIX JaHHBIX
pabotaukoB MBJIOY n/c Ne3 «Tomonék» Bce omepauuu no ohopmieHHI0, (HOPMUPOBAHUIO,
BEJICHUIO M XPaHEHHUIO JaHHOW WHOOPMAIMU JOHKHBI BBIIOJHIATHCS TOJBKO 3aBENYIOIIUM
MBJIOY n/c Ne3 «Tomonéky, muiiaMmu, OCYIIECTBISIOMUMU TaHHYIO paboTy B COOTBETCTBUU CO
CBOMMHU CITY>K€OHBIMH 00s3aHHOCTSIMH, 3a(DUKCUPOBAHHBIMH B UX JTOJDKHOCTHBIX HHCTPYKITUSX.

9.2. OTBeTHI Ha MMCHbMEHHBIE 3AMIPOCHI APYTMX OpPraHU3alui U yUYPEeKICHUN B Mpeaenax ux
KOMIIETEHIIMM U MPEJIOCTABICHHBIX MOJHOMOYMM NaloTCs B MUCbMEHHOW (opme Ha OiaHke
OpraHM3allil MU B TOM OOBEME, KOTOPHIH TO3BOJSET HE pasriamaTh U3MUIIHUKA 00BEM
MEPCOHAIBHBIX CBEJICHUI O paOOTHHUKAaX OpraHU3aliH.

9.3. TIlepemaua wuHpOpMaIUU, COAEpKAIIEH CBEICHHS O MEPCOHATBHBIX JTaHHBIX
pabOTHUKOB oOpraHu3anuu 1o Tenedony, ¢akcy, SJIEKTPOHHOM mouTe, 0€3 MHCHbMEHHOTO
coriacus pabOTHHUKA 3aIlperiaeTcs.

9.4. Jluunbple Aena W JOKYMEHTHI, COJIEp’Kallllie IMEpCOHANbHbIE JIaHHbIE PAOOTHHMKOB,
XpaHaTca B 3amuparomuxcs — mkadax — (ceiidax), obOecrnmeyuBarOmUMX  3alIUTy  OT
HECAaHKI[MOHMPOBAHHOIO JOCTYIIA.

9.5. llepcoHanbHble KOMIIBIOTEPHI, B KOTOPBIX COJEpKAaTCsl IEPCOHAJbHBIE JIAHHbBIE,
JTOJIKHBI OBITh 3aIUILEHB] TAPOJISIMH JIOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3TVIAHIEHUE HHO®OPMALIUM,
CBSA3AHHOU C HEPCOHAJIBHBIMU JTAHHBIMU PABOTHHUKA

10.1. JIuna, BUHOBHBIE B HapyIIEHUH HOPM, PETYIHPYIOIUX IOIydyeHHe, oopaboTky u
3alIUTy MEPCOHANBHBIX JAaHHBIX PAa0OTHUKA, HECYT AUCHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO,
IpaXXJIJaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (helepasbHbIMU
3aKOHaMH.
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Coraacue Ha 00padOTKy NMepCOHATBHBIX JAHHBIX

A, ,
nacnopT BbIJJaH
JaTa BbIJa4yHu , KOO IoApa3acICHUA ,

aJipec perucTpaiuu

naro cBo€ MUchMeHHoe coriacuie MyHHIUNATBHOMY O0I0KEeTHOMY 00pa30BaTeJIbHOMY Y4YpPeKIeHHIO
AeTCKoMY cany odumepa3puBaromero Buga Ne 3 «Tonmoaék» MyHMIHUNAJBLHOT0 00pa30BaHUA TOPOA-
Kypopt I'enenmkuk, Ha 00pabOTKYy MOMX NEPCOHAJBHBIX JaHHBIX, aBTOMATH3HMPOBAaHHYIO, a TaKXkKe 0e3
UCTIONI30BAHMSI  CPEJICTB  aBTOMATH3alMM, B [eMAX oOecredeHHss COOJIONCHHS  TPYHAOBOTO
3aKOHOJATCJILCTBA U MHBIX HOPMATHUBHBIX IIPABOBLIX aKTOB.

51 naro cornacue Ha 00pabOTKY CIIEIYIOMNX ePCOHATBHBIX TaHHBIX:

- Bce OmorpauiyecKre CBEICHHS,

- CBE/ICHUS, COJICprKalMecs B TACIIOPTE WIM MHOM JIOKYMEHTE, Y0CTOBEPSIOLIEM JIUYHOCTb;

- nHpOpMaLs, COJIePKAIIAsC B TPYIOBON KHIKKE;

- uH(oOpMaIHs, COAEpIKAIIAsACA B CTPAXOBOM CBUETEIBCTBE FOCYJAPCTBEHHOTO TIEHCHOHHOTO
CTPaxOBaHUS;

- CBEJICHUS, COZIEpKALUECS B TOKYMEHTaX BOMHCKOrO yuéra (Mpu UX HAJIUYHH);

- uHpopMamust 00 oOpa3oBaHUM, KBANH(UKAIMH WM HAIWYMAW CIHEIHMAIbHBIX 3HAHWUN WIH
MOJITOTOBKH;

- THPOPMALIUS O COCTOSHUU 3/J0POBbS;

- UHH;

- nHpOpMaLs, COIEPKAILAsAC B CIIPABKE O HAINYUHU (OTCYTCTBUH) CYJUMOCTH;

- CBEJICHUS O CEMEHHOM MOJIOXKEHNUHU (CBUAETENILCTBO O 3aKIIOUEHHM Opaka, CBUAETEIbCTBO O
pacTopKeHuu Opaka);

- CBEJICHUS O J0XOJE C MPEbIIyLIEro Mecta paboThl (CrpaBKa);

- JOKYMEHTBI, COJEpKalllue CBEAEHHs, HEeoOXoauMmble Ul IpeaocTaBieHus PaboTHHKY
rapaHTHil 1 KOMIEHCAIUH, YCTAHOBJIEHHBIX IEHCTBYIOIINUM 3aKOHOIATEIbCTBOM.

51 yBenomuieH(a) 1 MOHUMAIO, YTO MOJT 00pabOTKOM NEPCOHABHBIX JaHHBIX MOAPAa3yMEBACTCS:
cOoop, cucTemarusalys, HAKOIUIEHHWE, XpaHEHUe, YyTO4YHeHHe (OOHOBJIEHUE, H3MEHEHHE),
UCTONB30BaHME (B TOM 4YHWCIIE TpU HANOJHEHMHM HWH(POPMAIMOHHOTO pecypca — caifra
00pa30BaTeNTLHOTO YUPEXKIEHUS), pachpocTpaHeHHEe (B TOM YHCJE Tepenada), 00e3InYrBaHHE,
OJIOKMpOBaHNE, YHUUTOKEHUE | JIFOOBIE IPyTUe NEUCTBUS (ONepanni) ¢ ePCOHATBHBIME TAHHBIMHU.

Cornacue BCTynaeT B CHIIy CO JAHS €r0 MOJINHMCAHUS U ISHCTBYET B TE€UEHHE HEOIPEAETIEHHOTO
CpoKa.

Cornacue MOXeT ObITh OTO3BAHO MHOIO B JIHOOO€ BpeMsl HA OCHOBAaHMM MOETO MUCbMEHHOTO
3asIBJICHUSI.

(®.11.0. noMHOCTHIO, MOJIIHCH)
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