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MNMOJOKEHUE

O MOJIYYEeHHH H PACXOJ0BAHHH BHEGIOIMKETHBIX CPeCTB
H MaTepPHAJIbHBIX HEHHOCTeH 0T GH3HYECKUX U IOPHANYECKHX JIHII
MyHHIHIAIBLHOT0 61012KeTHOTO AOIIKOJIBLHOI0 06Pa30BaATEIHLHOTO
YupexaeHHs AeTCKOro caga odmepasBuparwiiero suaa Ne 3 "Tonoaex"
MYHHIMNAJILHOT0 00pa3oBaHus ropoa-kypopr Ieaenmxnk

1. OGmue moJiokKeHHs

1.1.HacTtosee NOJIOKEHHE pPa3padOTaHO B COOTBETCTBUU C 3aKOHOM
Poccuiickoit  ®enepaumu  «O6  obpasoBarum» ot 29.12.2012r. Ne 273-®3,
I'paxcnanckum  komexkcom Poccmiickoit ®enepauuun, DenepanbHBIM 3aKOHOM OT
11.08.1995 1. Ne 135- @3 «O 6GnaroTBOPUTENbHOM [ESTENBHOCTH U
OJIarOTBOPUTENBHBIX OpraHu3alusx», TurnossiM I[lonokeHMeM U ycTaHABIMBAET
MOPAMOK MOJTyYeHHUsI U PACX0I0BaHusl OJaroTBOPUTEIBHON MOMOIIH, TOCTYIAMOIIEH B
BUJIE MMYIIECTBA, HHBEHTAPS U OE3HAIMYHBIX JEHEKHBIX CPENCTB OT (PUIMUECKUX H
FOPUIMYECKHX JIUI] (Jlaniee BHEOIODKETHBIE cpeicTBa) MyHUIIMIATBHBIM GHOIKETHBIM
JIOIIKOJIBHEIM 00pa3oBaTeNbHbIM yUpeKICHHEM NETCKUM call 00IIepa3sBUBAOLIETO
Buma Ne 3 "Tononex" (nasnee - JIOV).

1.2. Tlog monsituem OnaroTBopuTeneil Ui Lesiell HACTOSIIENO IMOIOKEHHS
ITOHUMAIOTCS JIMLA, YKasaHHble B cTathbe 5 PenepaiibHoro 3axona ot 11.08.1995 No
135-®3  «O  OnaroTBOpWUTENBHONW  AEATENBHOCTH | 6J1aroTBOPUTENLHBIX
OpraHU3aIUIX».

1.3 Tlpusrnedenne BHeOrOmKeTHBIX cpencTB IOV ocymecTsasercss cTporo Ha
[PUHIUIIE JOOPOBOJIEHOCTH.

1.4.PykoBonutens JJOV (nanee - 3aBenyrommii) He BIpaBe OrpaHU4KBaTh
GnaroTBopHTeNs B cBOOOE BEIOOpA 1IENH GIArOTBOPHTEILHOMN IETANILHOCTH.

1.5 Pacxonosanue NpuBNeYEeHHBIX BHEOIOIKETHBIX CPEICTB OCYIIECTBISIETCS Ha
Hyx 16l JIOY B cooTBeTCTBHM ¢ TpeGOBAHUAMH 3aKOHOIATENILCTRA.

2. [Nosry4enue BHEOIOIKETHBIX CPEACTB OT (PUIHUECKHX H IOPHIHYECKHX JIHI

2.1.3aBenyroluii OCYIECTBISIET KOHTPOIb:

-3a HEZIOIYIEHNEM HEMIPaBOMEPHBIX JEWCTBUI cO cTOpoHEI paboTHiukos JJOV, B
TOM YHUCIE POJMUTENBCKUX KOMHUTETOB IO IPHUHYXKICHUIO poauTeNiedl (3aKOHHBIX
npeacTaBuTeneii) BocnutanHUkoB JJOY k BHECEHHIO BHEGIOIKETHBIX CPEJICTB;

-3a  cobmosieHneM  TpeGOBaHMH  3aKOHONATENHCTBA NpH  TIPHUBICUECHUN
BHEOIOPKETHBIX CPEJICTB OT GJIaroTBOpHUTENEH.




2.2.0xazaHye OJIArOTBOPUTENHLHONW MNOMOMIM B BHUIE JCHEXHBIX CPEICTB
OCYILECTBIISIETCsl TTyTeM ITIePevUCIIeHHsl UX ONaroTBOPUTENIAMH Ha pacdeTHbI cyer
JIOV.

AnMunuctpanus, corpyanuku JIOY He Brpase NIpUHAMATH OT OyiaroTBopUTENEH
HaJUYHbIC JICHEXKHbIE CPEACTBA.

2.3. ITocne mepeyncieHus JEHEKHBIX CPEIACTB Ha pacuerHbii cuer JIOVY,
6rarorBopuTens BrpaBe obpartutbest B JIOY ¢ obpauienueM (10 KenaHuio — C
IPAJIOKEHNEM KBUTAHIMK O BHECCHHM [EHEXKHBIX CPEACTB), B KOTOPOM yKa3bIBaeT
[esieBOe Ha3HadYeHHe MePeurClIEHHbIX UM JICHEKHBIX CPEACTB.

B ciydae MocTyImsieHnst OT GIaroTBOPUTENst OOpallleHHs ¢ YKa3aHHUEM LEJIeBOro
HazHAUEHMs! TIePEUHCIICHHBIX UM CPECTB, B Tedenue 30 KaneHIapHbIX JIHEH CO JHs
MoCTyMeHus takoro obpauienns Pabouedt rpynme OV, B mpoTokoje 3acelaHus
QukcupyeTcst  Lielb  ONAaroTBOPUTENBHOM  MOMOIIM  COTJIACHO oOpallleHHUo
61arOTBOPUTES, @ TAKKE CPOKHU, CIIOCOOBI U MOPSIOK PacXOAOBaHUS MOCTYITHBIINX
JIEHEI)KHBIX CPEICTB.

3aBepennas 3aenytomum OV komust MpoTOKONIA BpyvaeTes 0J1arOTBOPUTEIIO
6o HampaBisieTcs [0 TO4YTe B TeYeHHWe TpeX JHEH C MOMEHTa [pOBEJCHHA
3acelaHusl.

2.4.B ciydae MOCTYIJIEHHs! JEHEKHBIX CPEJCTB Ha OnaroTBOPUTE/bHbBIC LEIH
Ha pacuetHbl cuer JJOY ¥ OTCYTCTBUS B TEYEHHE 10 kajeHaapHbIX AHEH ¢ MOMEHTA
IMOCTYIJIEHUS] JIEHEKHBIX CPEJICTB OOpalleHhs CO  CTOPOHBI 0J1arOTBOPUTEIIH,
Komuccueit JIOY cocrapisieTcst IPOTOKOJI, B KOTOPOM yKa3bIBatOTCs CPOKH, crioco0bl
1 [IOPSIOK PACXOJA0BaHUs JEHENKHBIX CPEJICTB ONMPE/eIACTCs PaGoueii rpynmnoit JOY
C yYETOM NPE/UI0KEHNH.

VKaszaHHble CpeACTBA HanpabsiioTcs Pabouel Tpymiol MCKIIOYMTENBHO Ha
ayxael JIOY. 3aBepernas 3aBelyIOILUM JIOVY komnwusi NpPOTOKOJIA pa3MellaeTes 1is
03HAKOMJIEHHS B OOLIENOCTYITHOM MECTE.

2.5.3aBenyromuii He BrpaBe TpeOOBaTh OT OJIArOTBOPUTENS MPEACTABICHHS
KBUTAHIMY HJIM HHOTO JIOKYMEHTa, CBUJETENLCTBYIOIIEro O 3a4UCICHUN JACHEKHBIX
cpeicTs Ha pacueTHsl cuer JIOY.

2.6. bnarorBopuTenbHas IOMOIIb, MOCTynaromas B JIOY B BHAE UMYILIECTBA,
MaTepHanpHbIX — cpenctB  npuxoxayeres JIOY B 1OpsAke,  yCTaHOBJICHHOM
3aKoHOIATETLCTBOM. JlanHast mHGOpMaLus JTOBOJAUTCS A0 CBECHNA 6J1arOTBOPUTEIS
B MHCHMEHHOM BHJIE, 4 TAK)Ke pasMelnaeTcs B 00LIeJOCTYITHOM MeCTe JOVY.

3. PacxogoBanue BHEOIIKETHBIX CPEICTB,
MOCTYNUBIIHX OT (PH3HUECKHX H IOPHIAHUECKUX Ul

3.1. PacxonoBaHue BHEOIO/DKETHBIX CPEACTB  JOMyCKaeTcest TOJBKO B
COOTBETCTBHHM C UX LIEJIEBLIM Ha3HAYeHHEM, YKa3aHHbIM B TIPOTOKOJIC.

PerieHe O pPacxoJOBAHMM BHEOIOUKETHBIX CPEACTB MPHHUMACTCS Paboueit
rpynnoit JIOY 1o pacxol0BaHUIO BHEOIOKETHBIX CPEACTB.

Wudopmauust 0 BpeMeHM M MecTe MPOBEICHUS 3aCCHaHMs PabGouell rpynibl
pasmeriaeTcst B 00IeI0CTYTHOM MeCTe JIOY ne MeHee ueM 3a 5 KaJeHIapHbIX JTHEW
0 Hayana 3acejanusi PaGoueil rpymmbi. 3acelaHue PaGoueit rpynnbl sSBISETCA



OTKPBITHIM.

Pewmienne o pacxoJ0BaHWH BHEOIOUKETHBIX CPEJCTB OT OnaroTBOpHTEIiCH
npuHUMaeTcs Paboved rpynmod KoJUlerHalbHO U O(QOPMIISETCsS IIPOTOKOJIOM, B
KOTOPOM B  00s3aTellbHOM  IOpSIAKE  yKa3blBAeTCs pasMep  NpUBICHCHHbBIX
BHEOIODKETHBIX CPEJICTB, IeJIH PaCXOJA0BaHMsI U CyMMa, IOJJIeKallas pacx0d0BaHHIO
Ha yKa3aHHbIE LEJIH.

Pemienne cunMTaercss TMPUHSTHIM, €CJIM 3@ HEro IPOroJIOCOBAJIM BCE YJICHBI
Paboueit rpyniibl.

3.2.ITo ucredeHnn CpoKa MUCIOIB30BaHUS BHEOIODKETHBIX CPEJICTB, YKa3aHHOIO
B IIPOTOKOJIe, Paboueil rpymmoi cocTapisieTcsi 00 HCIOIb30BAHUU BHEOIOKETHBIX
CPEJICTB C yKa3aHHEeM B €M CJIeAYIOIUX JaHHbIX:

- HAaMMEHOBAaHUE IOPUIUUECKOTO JIUIA, Y KOTOPOTro OBLIM MPUOOPETEHBI TOBAPHI,
paboThl U YCIYTH;

-agpec  (aKTHYECKOr0 MECTOHAXOXJEeHUs ¥ Homepa TenedoHOB (eciu
bu3rUecKoe JUI0, TO ero GaMuIns, UMs, OTYECTBO U €ro I1aclOPTHBIE IaHHbIE, aZpec
PErHCTpAIlMd [0 MECTy JKUTeIbcTBa W (AKTMHYECKOrO HAXOXK/CHHUs, HOMepa
TeneOHOB);

- nojHas uHGOpManKs 06O0CHOBAHMU LIEHBI, IO KOTOPOH OBLIM NPUOOPETEHBI
TOBaphl, PabOTHI U YCIIYTH Ha IPUMepe He MeHee 3-X MOTeHIHabHBIX MTOCTABIIMKOB, C
YKa3aHUEM MOJIHOIO HAUMEHOBAHUsS KOPUIMUYECKOro Jinla ubo (amuinu, UMEeHH,
oTuecTBa (PU3MYECKOTO JIMIA W ero NacMOpTHBIX JaHHBIX, UX (aKTHYeCKoe |
IOPUIMYECKOE MECTOHAXOXK/AEGHWe, HoMepa Telne(OHOB, a Takke HX [eHa Ha
pUoOpeTeHHBIC TOBAPbI, pAOOTHI U YCIIYTH.

[Tporokon, yka3aHHBI B a03ame MepBOM MyHKTa 3.2., yTBepXKIaeTcs
npecenarenemM PabGodell rpymbl 1 MOAMKUCHIBAETCS BCEMHU YieHaMu Paboueii rpy bl
B TeueHHe 7 KaJeHIApHBIX JHEH CO JHS OCBOSHHS BHEOIOUKETHBIX CPE/ICTB.

[IpoTOKON O pPAcXOKIeHWH BHEOIOIKETHBIX CPEICTB, HE COOTBETCTBYIOLIMH
TpeGOBAHKMAM HACTOSIIETO MOJIOKEHHs! ¥ 3aKOHOJATeNbCTBY, M0JUKEH ObITh OTMEHE
PaGoueit rpymnmoii nmo nuckMeHHOMY TpeGoBaHuIo 3aBeayromero JI0VY.

[IpoTokon pacxomoBaHusi BHEOIOMKETHBIX CPEJICTB [10CIe ero MOANUCaHus, a
TaroKe HHPOPMALIUA O PACXOI0BAHUH MAaTEPHANOB TTOCTYMHUBIIMX OT OJIArOTBOPHTE]IS
pasmerriaetcs B o6tienoctynHom Mecre JIOY st o3HaKOMIICHHUSI.

3.3 Konus npoToKosa, yka3aHHOTO B ITyHKTe 3.2., epeaeTcs 3aBe1ytoleMy I
COCTABJIEHHs UM OTYETa O pACXOJOBaHHM BHeOOJUKETHBIX cpelcts. CocraBieHHe
3aBeAYIOILMM OT4YeTa O PAcXOIOBaHMM BHEOMNOKETHBIX CPEICTB IMPOHU3BOAMTCA B
teaeHun 30 KaJeHIapHBIX JHEH Mocie UX UCITOIb30BaHMS.

3.4.3aBeyommil Mo 3ampocy OnaroTBopuTesis 00si3aH MPEJOCTaBUTh EMY
TIOJIHYIO HH(POPMAIIHIO O PACXOJOBAaHUH M BO3MOIKHOCTh OCYIIECTBIIEHUSA KOHTPOIIS 33
TIPOLECCOM  PACXOJOBAHMSI BHECEHHBIX MM Oe3HAIMYHBIX JEHEKHBIX CPENCTB,
MCTIONB30BAHMS MMYIIECTBA HHBEHTaps MarepuaaoB (Kpackd, JOCKM U T.[.)
[peACTaBICHHOTO OJ1arOTBOPUTEIEM.

3.5.3aBeyIoMui COCTaBNIsAeT eKErOAHbIM MyOINYHBIA OTUYET O NPUBJICYCHUHN H
pacxo10BaHUK BHEOIOJDKETHBIX CPEJICTB.



4. ®opMBbI KOHTPOJIA 32 cobJiloieHHeM TpeGoBaHHH HACTOSMINETO MOT0KEHUS

4.1. 3aBeTyIOIIHUIA €KEroHO MPeICTaBIIsgeT MyOIMYHbIA OTIET O MPUBJICICHUN U
PACXONOBAHUM BHEOIOKETHBIX CPEJICTB, MOATBEPKASHHBIX COOTBETCTBYIOIIUMH
JIOKyMeHTaMu (jiaiee - myOnuHbId 0T4eT).

4.2. Exerofsoe npeicTaBieHue MIyOIMYHOIO OTHYETa OCYIUIECTBISETCS MyTEM
pasMelenus ero Ha oduipansHoM catite IOV B cetr VIHTEpHET.

4.3.YkazaHHple B OyHKTe 4.1. HAcCTOAIIETrO ITONOXEHUS OT4ETHl HOJDKHBI B
00g3aTeIbHOM MOPSJIKE COAEPKATE!

- [IOJTHOE 0BOCHOBAHME LEHBL, TI0 KOTOPOM OBUTH MPHOGPETEHE! TOBAPHI, PabOTH
¥ yCIIyTH He npuMepe He MeHee 3-X NOTeHI[HalbHbIX TOCTaBIIUKOB,;

- NOJIHOE HAaVMEeHOBAHHE IOPUIMYECKOTO JIULE, Y KOTOPOTO GBLIM MPUOOPETEHB!
TOBaphl, PabOThI ¥ yCIYTH, a TAKXKE alpec PaKTUIECKOT0 MECTOHAX0XKACHUS K HOMEpa
tenedonos (ecnu QuMdgecKoe NHUIO, TO ero (amuiws, UM, OTIECTBO U €ro
HacrnopTHble JaHHbIE, alpec PErucTpaluy 0 MECTy JKUTE/IBCTBA U (haKTUYECKOTO
HaXOXKIeHUs, HoMepa TenedOHOB).

5. Mopsagok obxanoBanus Aelicreuii (GesnelicTBusi) HOHKHOCTHBIX JIHI,
O MOJIYYEHHIO H PACXONOBAHNIO BHEOIOIIKETHBIX CPEICTB

5.1. bnarorBopuTenu BrpaBe oOXKanoBaTh peLUEHUs, TPUHATEIE B XOAES
MOJydYeHUs] U PACXOJOBaHKsI BHEGIODKETHBIX CPEICTB, JeHcTBUs UiIu Oe31ehCTBUs
JONKHOCTHBIX JIMIL B A0CyAeOHOM nopsi/ike U (Wn) B cy1eGHOM TOPSAIKE.

5.2.baaroTBopuTeb BIpaBe COOOIIMUTH O HApYLICHWH €ro IpaB W 3aKOHHBIX
MHTEPECOB TIPH NMPUHATUY NPOTUBONPABHBIX PeLIeHHH, NeHCTBUIX UK Oe3eHCTBUM
JOJDKHOCTHBIX  JIML  HApYIICHWM T[TOJIOKEHHW  HACTOAIIETO  IIOJIOXEHWS B
KOHTPOJIbHO-HA/I30pHBIE OPraHbL.



