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Hacrosmee [Tonoxenue pazpaborano Ha ocHoBaHuM KoHcTuTylimn Poccuiickoi
®enepanun, OepepanbHoro 3akoHa ot 27 utoist 2006 Nel52-03 «O nepcoHanbHBIX
IaHHBIX», TpynoBoro kogekca Poccuiickoit ®enepauun, @enepaibHoro 3akoxsa ot 27
utong 2006 Nel49-®3 «0O6 wundopmaumu, WHGOPMAIMOHHBIX TEXHOJOTHSIX WU O
3autute uHGopmauum», [locranosnenus [IpasurenscrBa Poccuiickoit Penepanuu ot
17 nosbps 2007 . Ne 781 «OG yrBepxnmenun Ilonoxenus o6 obecrneueHnn
0€30MaCHOCTH TEPCOHANBHBIX JAHHBIX NpPH HX 00paboTke B HH(MOPMALMOHHBIX
CHCTEMaX MEepCOHANBHBIX JaHHBIX» W TMPU3BaHO OGeCrevnTs Npasa M CBOGOTY
YYaCTHHKOB 00pa30BaTeNIbHOTO Ipoliecca pu 00paboTke X NEePCOHANBHBIX JaHHBIX.

1. O0nue noJ1oKeHud.

1.1. TlepconanpHbie naHHble PaGoTHuWKa — cBeneHHs O QakTax, COOBITHAX H
00CTOATENBCTBAX JKM3HM PaboTHHKA, TMO3BOJSOIIME HWAEHTUHUUMPOBATH €ro
JMYHOCTh, HEOOXOAHUMEBIE  AJIMHHHCTPAlMHM  MYHULHMIIAIBLHONO  OOMKETHOIO
IOIIKOJIBHOTO 00pa30BaTeNFHOTO YUPEXICHUs JETCKOro caja oOIEepa3sBHBAIOILETO
Buga Ne 3 «Tomonek» MyHHLIMIAJIBHOIO O00pa3oBaHMS ToOpon-KypopT [enmeHmxuk
(manee MBJIOY n/c Ne 3 «Tomonek», agiMHUHHUCTpalus) B CBS3H C TPYIOBBIMH
oTHoIeHUsIMH ¢ PaGoTHHKOM 1 Kacatomiecs: PaboTHuka.

1.2. K nepcoHalbHBIM TaHHBIM PaboTHHMKA OTHOCATCS:

- CBEJEHMs, COOEp)KAIllHecs] B MacHOpTe WIHM HHOM JOKYMEHTE, yAOCTOBEPSIOIIEM
JUYHOCTD;

- uadopMaL|s, cofiepaniasics B TpyIoBoit kHIkKe PaboTHHKa;

- uHpoOpMalKs, colepxkamasics B CTPaxOBOM CBHJIETEILCTBE TOCYAapCTBEHHOTO
IIEHCUOHHOTO CTPaXOBaHUS;

- CBENICHHS, COAEPIXKAIIUECS B JOKyMEHTaX BOMHCKOTO yueTa (P UX HATM4HH);

- uadopManys 00 06pa30BaHUM, KBATU(UKALMN UM HAJIMYMKM CTIEUMANIBHBIX 3HAHUH
WJIY TIOATOTOBKY;

- uH(OpMAallMA O COCTOSHHU 370poBbsi PaboTHMKa (cBeneHHs 00 MHBAIUIHOCTH M
T.IL.);

- UHH;

-JOKyMEHTBI, CoOlep)Kallhe CBeJeHUA, HEeOOXOAUMBIE JUISL  TIpeloCTaBiICHUs
PaGoTHMKY rapaHTHii ¥  KOMIIEHCallUi, YCTaHOBIEHHBIX  JCHCTBYIOIIUM
3aKOHOAATEILCTBOM: JOKYMEHTBI O COCTaB€ CEMBH; JOKYMEHTHl O COCTOSHHH
3[0pOBbsS JI€Tel; MOKYMEHTHl, MOATBEPXIAIOIIME MOMOJHUTENbHBIC TapaHTHH H
KOMITEHCAllUX o onpe/ieJI€HHbIM OCHOBAHUSIM, IIpe1yCMOTPEHHBIM
3aKOHOZAATENBCTBOM (JIOHOPCTBE, HAXOXKAECHUS B 30HE BO3JEWCTBUS pajivaliuy B CBA3H
¢ aBapueii Ha YepHoOBUIbCKOM ADC U T.I1.); JOKYMEHTHI 0 6epeMeHHOCTH PaGoTHHKa;
JIOKyMEHTHI O BO3pacTe MaJOJIETHUX JETEH.

1.3. Bce mepconasibHble JaHHble O PaboTHHMKE aIMHUHHUCTPALUS MOXET TMOJYy4UTh
TOJEKO OT Hero camoro. PaboTHHK MPUHUMAET pelleHHe O MPEAOCTABICHUH CBOHX
IepCOHANBLHBIX JaHHBIX M JaeT Corllacue Ha ux oOpaboTKy cBoeii BONEH M B CBOEM
uaTepece. Comacue ohopMiseTcs B MMCBMEHHON GopMe B ABYX 3K3EMILIAPAX: OUH
M3 KOTOPBIX IIPEOCTABNAETCS CYyOBbeKTy MEepCOHANBHBIX JaHHBIX, BIOPOH XPaHHUThCS
y omepaTopa HepCOHANBHBIX NAHHBIX B Te4eHHE CPOKa, ykasaHHoro B Cormacuu. B



cllydasix, Korja aJMHHHACTPALds MOXET MOJYyYHUTb HEOOXOAMMBIE [E€PCOHANIbHbIE
naHable PaboTHUKA TONBKO Y TPETHETO JIHIIA, aIMUHUCTPALS A0KHA YBEAOMHUTD 00
sToM PaGoTHIKa 3apaHee U MOILyYUTh OT HEr'O IIMCBMEHHOE COIMacHe.

1.4. Anmumucrpanus o0s3aHa cooOmuTh Pa0oOTHMKY O Lensx, crmocobax H
HMCTOYHUKAX TONYUYEHHS MEepCOHANbHBIX AAHHBIX, & TAKXKE O XapaKTepe IOJIekKaIX
THONYYEeHHUIO NIEPCOHANIBHBIX aHHBIX M BOBMOXKHBIX ITOCIIENCTBUAX OTKa3za PaboTHuka
JIaTh MUCbMEHHOE COINIache Ha UX MOJyYEHHUE.

1.5. TIlepcomanpHbple  naHHBle PaGoTHMKa  ABNAIOTCA — KOHQUIEHIHATIHHOMU
wH(opMalel 1 He MOTYT OBITh MCITOJIB30BaHbI AIMUHUCTpAIMeH UITH JIFOOBIM HHBIM
JUIIOM B JIMYHBIX LETIAX.

1.6. Ilpu ompenenennn o6beMa M comep)kaHUsl IEPCOHAIBbHBIX NaHHBIX PaboTHuka
agMHHHCTpanus pykoBoiactByercsi Konctutyuumedh  Poccuiickoli  ®enepaumu,
TpynossiM kogekcom Poccuiickoii @enepaunyi, HHBIMU (PelepaibHBIMU 3aKOHAMH U
HacTosuM [TonoxeHuem.

2. Xpanenue, 06paGoTka 1 nepegaya nepcoHaabHbIX JaHHBIX PaboTHHKA.

2.1. OOpaboTrka TmepcOHANbHBIX MAHHBIX PaboTHHMKa oOCyIIecTBIsSETCS I
obecrieueHnsT COOMIO/IEHUsI 3aKOHOB M HHBIX HOPMAaTHUBHBIX IPAaBOBLIX aKTOB B IIEJIAX
comeiicTBHs PaGOTHHKY B TPYIOyCTpPOMCTBe, 00y9YEeHUH W MPOABIKEHUH IO CIyXx0e,
obecrnieueHrs TMIHOM Oe3omacHocTU PaboTHHKA, KOHTPOISA KayecTBa M KOINMYECTBA
BBHINIOJTHSIEMOH paboTHI, OIUIATHI TpyHa, OOECIeYeHHs] COXPAHHOCTH HMMYIIECTBA,
MOJIB30BaHUS JIBIOTaMH, IIPEeIyCMOTPEHHBIMH 3aKOHOJATeNILCTBOM Poccuiickoi
®Denepanyy U akKTaMH aJMAHUCTPALIUY.

2.2. [IpaBo gocTyma K MepcoHaIbHBIM JaHHBIM PaboTHMKA UMETOT:

- paboOTHMKH VYTpaBieHHs 0O0pa30BaHHWS MYHULHNAIBHOIO OOpa30BaHUsi TOPOI-
KypopT [ejeHmIKHK, APYTHX YyupexaAeHuWH oOpasoBaHus (IpH  HAIWYUH
COOTBETCTBYIOIIIMX  IMOJIHOMOYHM, yCTaHOBIEHHBIX  IIPUKa3OM  YIPaBIE€HHUSA
00pa30BaHus MyHUIIUIATBHOTO 00pa30BaHHs TOPOA-KypopT I elleHIKHK);

- zageayrommit MBJIOY n/c Ne 3 «Tononex»;

- oyxrantepus MKY LIbO;

- cTapiias MeACecTpa;

- 3aBEeIYIOIINH X035HCTBOM 00pa30BaTeIbHOIO yUPEXKICHHU.

2.3. 3aBenyromuit/ 3amectutesu 3aBenyromero MBJIOY n/c Ne 3 «Tomonexk» Moryt
nepefaBaTh MepCOHAIBHBIE NaHHble PabOOTHHMKAa TPETBUM JIMIAM, TOJIBKO €CIM 3TO
HeOOXONUMO B ILIEJSIX MPeXyNpeXIeHHs yrpo3bl XXH3HM U 310poBbs PaboTHuKa, a
TakKe B CIIy4asiX, YCTAHOBJIEHHBIX (peiepabHbIMU 3aKOHAMU.

2.4. CexpeTapb-MalllMHUCTKA:

- oopMIISeT MpHeM Ha paboTy paOOTHHUKOB;

- 3aIOJIHSIET TPYAOBBIE JOTOBOPBI;

- BHOCHT 3aITUCH B TPYJOBBIE KHUXKH;

- BBIIaeT HH(OPMAIMIO O TMEPCOHANBHBIX AaHHbIX PaboTHHKAa 1O IMHCBMEHHOMY
3alpocy pabOTHHMKAa WM €ro IpeACTaBUTENs Ha OCHOBAaHWH HOTapHaJIBHO-
3aBEPEHHON JOBEPEHHOCTH Ha IMONy4YEeHHE TaKUX CBENEHMH O Npo¢eCCHOHAIBHOM
JeATeBHOCTH pa0OTHUKA (CIIpaBKH, BBINHCKH M3 IIPHUKA30B, KOIHUH TPYAOBBIX



KHIDKEK W T.J.). 3ampoc JOJDKeH COAepXkarb HOMEP OCHOBHOIO JIOKYMEHTa,
YVIOCTOBEPSIOIIEr0 JIMYHOCTh PaboTHMKA WM €ro 3aKOHHOIO IIPEeICTaBUTEINS,
CBeJeHHS O JaTe BBIJA4YMd YKa3aHHOTO JOKYMEHTa M BBIAABIIEM €0 OpraHe Hu
COOCTBEHHOPYYHYIO MOANNCH PaOOTHHKA UM €r0 3aKOHHOTO IIPEACTABUTE]IA.

2.5. Byxranrep MKY IIbO wumeer mpaBo AOCTylla K II€pCOHAIBHBIM JTaHHBIM
PaGoTuuka B ciIydae, KOTJa HCIOJHEHHEe WM CBOHMX TPYIOBBIX OOS3aHHOCTEH ITO
OTHOIIIEHHIO0 K PaGoTHHKY (HauwciieHue 3apabOTHOM IUIaThl, MIPENOCTaBICHUE JIBIOT,
YCTAaHOBJICHHBIX 3aKOHOAATEIbCTBOM) 3aBUCHUT OT 3HAHUs IEPCOHAIBHBLIX JAaHHBIX
PaGotHuxka.

2.6. Ilpu mepenave mnepcOHATBHBIX JaHHbIX PabOTHHMKa 3aBedyIOLIMH, CeKpeTapb-
MamuaucTka, Oyxrantep MKY LIBO o6s3aHbl: nmpeaynpeauTs JHL, MOJNy4aronx
JaHHYIO0 HHOOPMALHIO, O TOM, UYTO 3TH JAHHBIE MOTYT ObIThH UCIONIE30BaHbI JIUIIL B
X, IS KOTOPBIX OHU COOOIIEHBI,

1OTpebOBaTh OT ITHX JIUI MUCBMEHHOE TIOATBEPXKACHHE COOJIIOAEHHUS ITOrO yCIOBHUS.
2.7. Vkble mpaBa, 00S3aHHOCTH, AeHCTBHS PabOTHUKOB, B TPYHAOBBbIE OOS3aHHOCTH
KOTOPBIX BXOAHUT OOpaboTKa MEPCOHANbHBIX NaHHBIX PaboTHHKa, ONpenensroTCs
TPYAOBBIMH JOTOBOPaMH U JODKHOCTHBIMH MHCTPYKIHUAMH.

2.8. 3Basemyrommii MBJIOY n/c Ne 3 «Tomonexk» 00si3aH INPeNOCTaBIATh
MepPCOHAIBHYI0O WH(OPMALIMIO B COOTBETCTBYIOLEE TEPPHUTOPHANILHOE YIpPaBICHHUE
I[Tencuonnoro ¢ouma Poccuiickoit ®emepauun no ¢opme, B mopsake H o0beMe,
YCTAaHOBIIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoi Denepanuu.

2.9. PoxpcTBeHHHMKH W WiIeHB ceMbd PaOOTHHMKa He MMEIOT IpaBa IOCTyIla K €ro
NIEPCOHATIBHBIM JaHHBIM.

3. O6s13aHHOCTH PAGOTHHKOB, HMEIOLIHX AOCTYN K NEPCOHA/ILHBIM JAHHBIM
PaGoTHHKA, 10 MX XPAHEHHUIO U 3alIIHTE.

3.1. PaGoTHHKH, MMEIOIIKE JOCTYII K IIEPCOHATLHBIM JaHHBIM PaboTHUKA, 00s3aHbI:
3.1.1. He coobiark mepcoHaibHble TaHHble PaGoTHHMKa TpeTbel CTOpoHe 0e3 ero
IMCBMEHHOIO COITIACHs, KPOME CJIydaeB, KOTZHa B COOTBETCTBHM C (efepalbHBIMU
3aKOHAMHM TaKOTO COoIviacHs He TpeOyeTcs;

3.1.2. WCIOIB30BaTh IMEPCOHANBHBIE NaHHble PaOOTHHKA, NOIy4YEeHHBIE TOIBKO OT
HEro JUYHO WIH C €ro MUCbMEHHOIO COITIacHs;

3.1.3. 00ecneynTh 3alUTy IePCOHATBHBIX JaHHBIX PaboTHHKa OT HEINpPaBOMEPHOIO
WX MHCIIOJIB30BAaHMS HIIM YTpaThl, B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJIATEICTBOM
Poccutickoit @eaepanuy;

3.1.4. o3HakomuTh PaboTHUKa K ero npencraButenieil ¢ HacToAwMM [lonoxennem u
UX OpaBaMH U OO0S3aHHOCTSMH B 00NacTH 3alUMTHl NEPCOHANBHBIX [AaHHBIX, MOL
POCIINCH;

3.1.5. cobmomats TpeboBaHUE KOHQUIACHUUAIBHOCTH II€PCOHABHBIX JaHHBIX
PaGorHuka;

3.1.6. MCKIIIOYaTh MM HCIPABIATh MO MHCEMEHHOMY TpebGoBanuio PaboTHHKa
HEJOCTOBEPHBIE HIIH HETIOHBIE TIEPCOHANbHbIE AaHHble PaboTHIKa, a TaKkxke JlaHHEIe,
obpaboTaHHble ¢ HapylIeHHeM TpeOOBaHUM 3aKOHONATENBCTBRA,

3.1.7. orpaHd4MBaTh MepCOHaJbHble JaHHble PaboTHuWKa T@pM Mepenaye
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npefcTaBuTeto PaGoTHHKA TONBKO TOM HHGpopMarel, KoTopas Heobxonuma s
BBITNIOJIHEHUS YKa3aHHBIM IPeICTaBUTENIEM CBOMX IIOJTHOMOYUA;

3.1.8. He 3ampammBarh WHGOPMAIMIO O COCTOSHMU 310poBbsi PaborHMKa, 3a
HUCKIIIOYEHHEM TeX CBEIEHHH, KOTOPHIE OTHOCSTCA K BOIIPOCY O BO3MOXHOCTH
BBHITIOJIHEHUS PaOOTHUKOM TPYZ0BOU (YHKIINH;

3.1.9. o6ecnieuuth PaboTHHKY CBOOOAHBIM JOCTYN K CBOMM II€PCOHAJIBHLIM JaHHBIM,
BKITIOYAsi TIpaBO Ha TONy4YeHHE KOMWN JIt00OM 3anucH, colepialledl 1epcoHaIbHbIe
naHHbele PaGoTHHKA, .

3.1.10. npemocraButh mo TpeGoBaHHIO PaGoTHHMKa MONHYI0 WHGOPMAILUIO O €ro
MePCOHANBHBIX TAHHBIX U 00paboTKe 9TUX JaHHBIX.

3.2. Jluna, uMeroInye JOCTYT K EPCOHANbHBIM AaHHbIM PaboTHuUKa, He Bripase:
3.2.1. momy4daTh W 0OpabarblBaTh IMepcoHajbHblE AaHHble PaboTHuka o ero
MOJUTHYECKHUX, PETUTHO3HBIX U UHBIX YOEXJEHUSX, UMHTUMHOW »U3HH, YJIEHCTBE B
00IIeCTBEHHBIX 00BbETUHEHHUSIX UK MPOQPCOIO3HON JEATENBHOCTH;

3.2.2. mpemocCTaBiIsATh NepcoHaIbHbIE JaHHbIe PaGoTHHKA B KOMMepYecKUX Lesix 0e3
IMUCBMEHHOTO corlacus PaboTHUKa.

3.3. Ilpu npuHATHM pellieHHi, 3aTparwBalolMX MHTepechl PaboTHuKa,
aJMMHHCTPAL|M 3aIPEIlacTCs OCHOBBIBATHCS Ha MEPCOHANBHBIX JaHHBIX PaboTHIKa,
TIONYYEHHEIX UCKIIOYUTENBHO B PE3YNIBTaTe UX aBTOMAaTH3UPOBAHHONW 00pabOTKH MM
3JIEKTPOHHOTO MOTy4YCHHUS.

4. IlpaBa u ob6s13anHocTH PaGoTHHKA.

4,1. B mensx oOecrieueHWs 3allldThl MEPCOHANBHBIX JNAHHBIX, XPAHALIMXCH Y
pabotonaresns, PaboTHUK UMeeT npaBo Ha:

4.1.1. ompeneneHHe CBOMX MpPEACTABMTENEH /Ul 3ALUMUTBl CBOMX MEPCOHANIBHBIX
TIaHHBIX;

4.1.2. tpeGoBaHre 00 WCKIIOUEHHM WJIM HCIPABICHUH HEBEPHBIX MM HEIOJHBIX
IEPCOHANBHBIX JaHHBIX, & TakXe JaHHbIX, OOpabOTaHHBIX C HapylIeHHEM
tpeGosanmii Tpymosoro Konexca Poccuiickoit ®dexeparyiy Uiy HHOTO (enepanbHOro
3akoHa. [Ipy OTKase agMUHUCTpAMK HCKIIOYUTh WM HCIPABUTH IIE€PCOHAIIBHBIC
naHHble PaboTHMKa, NOCIEAHHM HMeeT MpaBo 3asBUTh B IIMCBMEHHOH (opme
aIMHHHCTPAI[HM O CBOEM HECOIIACHU C COOTBETCTBYIOIIMM OOOCHOBAHHEM TAKOIO
Hecomiacus. [lepcoHanbHBIE JaHHBIE OLEHOYHOTO XapakTepa PaboTHHK MMeeT npaso
JOIOJIHUT 3asBJIEHHEM, BRIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHMS;

4.1.3. TpeboBanne 00 U3BEUICHUH aJMHUHHUCTpalrell BceX JIHL, KOTOPhIM paHee ObLIn
COOOIIEHBI HEBEPHBIE WIIM HETONHBIE MepcoHaNbHbIe daHHble PaboTHHKA, 000 BCex
TIPOM3BENEHHBIX B HUX UCKITIOUEHUSX, UCTIPABIIEHUSX UIIU AOTMOJTHEHUSX;

4.1.4. obxanoBaHue B CyH JIFOOBIX HEMPABOMEPHBIX AeHCTBUHM nnm OGe3nedcTBus
aIMMHHMCTPAIMK Ipy 06paboTKe ¥ 3aIluTe epCOHANbHBIX JaHHBIX PaboTHHKA;

4.1.5. Bo3MeleHe YOBITKOB M (MJIM) KOMIIEHCAI[MIO MOPAIBHOIO Bpea B CyneOHOM
MOpSJIKE.

4.2. PaGoTrHHK 00s3aH co00IIATh AIMUHUCTPALMU CBEINCHUSA, KOTOpPHIE MOIYT
NOBIMATE Ha IIPHHAMaeMble B OTHOIIEHHWM HEro pelleHus, Kacalolluecs ero
TPYAOBOH JNEeSATEIHHOCTH.



5. XpaHeHue nepcoHANbLHBIX AaHHBIX PaGoTHHKA

JIOKyMeHTEI, NOCTynuBIIHEe OT PaboTHuKa, CBeIeHHS O PaboTHuke,
IIOCTYNHBUIAE OT TPETHUX JIMI[ C IHMCHMEHHOro comacus PaloTHuKa, WHas
nHGOpMAaILKs, KOTOpas KacaeTcsl TPyROBOH mesrenpHOCTH PaGoTHHKa, XpaHATCS B
ceiipe (mxady mo 3amMkoM) Ha OyMaKHBIX HOCHTENAX (TpyHoBas KHHXKKaA, JTHYHAS
KapTOUKa, IMYHOE JIEJI0) ¥ Ha 3IeKTPOHHBIX HOCUTENSX C OrpaHUIEHHBIM JOCTYIIOM.
JIudHBIe KApTOYKH YBOJIEHHBIX, PAOOTHUKOB XpaHATCA B apXMBe 00pasoBarebHOTO
yapexeHus B aipaBuTHOM Topsake B Tedenue 75 net (c1.339 «Ilepeuns THMOBBIX
VIIpaBleHYECKAX TOKyMEHTOB, OOpasyloIMXCsi B AEATENLHOCTH OpraHusailui, ¢
yKa3aHWeM CpOKOB XpaHeHus», yTBepxkaeHHoro Pykosoautenem @DenepanbHOH
apxuBHOM ci1yx6b1 Poccun 6 okTa6psa 2000 r.).

6. OTBETCTBEHHOCTDH aAMHHHCTPAIHH H €€ COTPYIHHKOB.

6.1. 3amura mpaB PaGoTHHKa, yCTAHOBIEHHBIX 3aKOHONATENBCTBOM Poccuiickoi
Qepepant ¥ HactosmuM [lomoxeHueMm, OCyIIECTBISCTCS CyAOM B  IEIAX
TpecedeHys] HEeMPaBOMEPHOTO KCIIOIb30BAHHS EPCOHANBHBIX NaHHBIX PaboOTHHKa,
BOCCTAHOBJIEHHS HAPYIIEHHBIX IPaB U BO3MEIIEHHS MPUYMHEHHOIO ylepba, B TOM
YHCJIE MOPAIBHOTO Bpe/a.

6.2. JIuiia, BUHOBHBIE B HapyIIEHAH HOPM, PETYIHPYIOLINX IIOTydeHne, 00paboTKy u
3aIATy MEPCOHANBHBIX JaHHBIX PabOTHHKA, NPUBJIEKAIOTCS K IMUCLMIUIMHAPHOH M
MaTepHATbHOM OTBETCTBEHHOCTH, @ TaKXKe MPHBIEKAIOTCA K IPakKIaHCKO-MPABOBOH,
aJIMMHUCTPATHBHOW W YrOJOBHOM OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJICHHOM
(herepabHBIMI 3aKOHAMH.



